Message from the Principal
Welcome to Cherokee Elementary for the 2016-17 school year. I’m looking forward to another
super year of learning. We are currently serving a student population of about 400 students in
kindergarten through fourth grade. Cherokee continues to qualify as a school-wide Title I
project and we use those funds to supplement our instructional program. To stay informed of all
the guidelines we use to keep Cherokee running smoothly, please read this handbook carefully.
Our wish is safety and fairness for everyone and we strive for your trust and respect in return.
My goal for Cherokee is to produce many wonderful citizens who love learning and will be the
shining future of our community. For this to happen, it will take cooperation between our staff,
our parents, our students, and our community. Cherokee has a wonderful reputation in Johnson
City and I want to see that continue.
I encourage you to become actively involved in our PTA. Cherokee has a very active PTA that
plans and implements a lot of great activities. If you haven’t been involved before, let the
volunteer committee know and they will find a place for you.
This handbook of information has been prepared for you as a tool that may assist you in
preparing your child for the upcoming school year. You will find information about your child's
attendance, school trips, EduCare, special programs, and other topics that will be helpful to
you. You can also get additional information about Cherokee on our website at www.jcschools.org.
After reading this handbook, should you have any questions, please feel free to call our office
at 434-5281.
It is important that you stay actively involved in your child's education.
to seeing you as we kick off a wonderful year.

Sincerely,

Mary Nell McIntyre, Principal

I am looking forward

MORNING ARRIVAL PROCEDURES
Our student day begins at 8:15. In order to keep our students safe, we expect all
families to follow these procedures:
 Students may begin entering the building at 7:45. Between 7:45 and 8:15,
students in the building may eat breakfast or they will participate in fitness
walking in the gym. Kindergarten students will sit outside their classroom until
8:15, supervised by teachers and the safety patrol.
 All bus riders will enter through the front doors.
 ALL students who are car riders should exit cars at the gym car circle.
Students will not be allowed to exit a car at the intersection or on the theater side
of the building. Cars should enter from Cherokee Road and follow the circle.
Staff and our student safety patrol will assist in the car circle. If a parent must
come inside, he/she should park in the front parking lot and check in through the
office.
 Please be aware that if 50 cars all try to enter the car circle at 8:15, most of those
students are going to be tardy. Allow enough time for your child to get to the
classroom. We have a full thirty minutes allowed for drop-off time.

TARDIES AND EARLY DISMISSALS
We expect our students to be in class at 8:15. If your child is tardy, you must come in
with your child to the office to sign in and get a tardy slip. Only doctor or dentist visits
(verification required) are excused; all other tardies are unexcused. More than three
unexcused tardies and/or early dismissals in a nine-week period will result in the
student losing class free time or recess (equal to the amount of time tardy) or the
parent may volunteer the amount of time. Transfer and tuition students can lose
their place at Cherokee if tardies, early dismissals, or absences become too frequent.
We encourage parents to try to schedule doctor and dental appointments after school
hours. We realize however that sometimes there are circumstances where a student must
leave school early. Try to keep these times to a minimum. Inform the office staff if you
want your child dismissed early and then wait in the office for your child. Parents must
sign the early release form in the office when a child leaves before the regular dismissal
time of 3:15 PM.

ABSENCES

When a child is absent, the office should be contacted by 9:00. Upon returning to school,
notes explaining absences should be brought to the office. Per guidelines of Johnson City
Schools, after five hand-written notes, further absences will only be excused with a
doctor’s note. Upon 5 unexcused absences, the attendance record will be turned over to a
court officer. After 10 unexcused absences, a truancy petition will be filed and we are
required to make a report to the Dept. of Children’s Services. Excused absences may
include sickness, death in the family, family emergencies, etc. Johnson City allows three
days a year to be excused for family leave. Please let the office know ahead of time when
you plan on using family leave days. When a request for an absent child’s homework is
made, please call by 9:00 and work will be available after 3:30. A child must be in
school for 3 hours and 31 minutes to be considered present for the day.


AFTERNOON DISMISSAL PROCEDURES
With as many as 175 car riders, our afternoon dismissal is quite a challenge. The
cooperation of all parents, students, and staff is crucial to ensure a safe dismissal. Please
adhere to the following dismissal rules:
 If you live within the Cherokee school zone, we urge you to use the services of
Johnson City Transit. All of our bus riders load from the front of the school and
are usually off the school property by 3:30. If you have any questions about bus
routes, call Transit at 929-7119.
 Please make sure that your child knows his/her method of afternoon
transportation. Last minute calls and changes can be very confusing for staff and
students. We ask that changes in afternoon transportation be called in by 2:30.
 Do not come inside to pick up your child unless you have a legitimate reason for
an early dismissal. Students who are walkers that meet their parents at the school
need to meet them outside the front doors.
 DO NOT park on the theater side of the building to pick up your child. This area
needs to be reserved for staff parking and bus dismissal. ALL CAR PICKUPS
MUST GO THROUGH THE CAR CIRCLE.
 The car line opens at 3:00. We do not have adequate personnel to open it any
earlier. If the line backs up to block Cherokee Road, it creates a very
hazardous safety issue and violators can be ticketed. Once you are in line for
dismissal, do not leave your car unattended. Follow the directions of the staff on
duty regarding moving your car up in the line. Lining up early is a real waste of
time and gas!
 Post your windshield tag every day to speed up our dismissal. All car riders are
going to be dismissed from the gym and it will be VERY important that your tag
is visible for radioing names to the gym. We use the same numbers from year to
year so please keep your tag.



We allow thirty minutes (3:15 to 3:45) for all car riders to be picked up. If your
child is not picked up by 3:45, we will call parents for pick-up from the office. If
late pick-ups become an issue, the student will need to enroll in Educare.

OUR SCHOOL OFFICE
Cherokee faculty and staff have the daily goal of providing your child with a quality
education and the hub of our “business” is the office. In order for the office staff to do
their job efficiently, they do not need a lot of unnecessary distractions. Parents should
only be in the office or lobby area for the following reasons: a scheduled appointment
with the principal, checking out your child for a legitimate early dismissal, checking in on
the computer as a visitor in your child’s classroom, or official PTA business.

BUILDING SECURITY
Parents and visitors are welcome at Cherokee but we do have some security measures in
place to ensure the safety of students and staff. As part of the National Safe Schools
Healthy Student Initiative (locally known as HEROES), all Johnson City Schools are
equipped with security cameras. Only one front door is designated for entrance; all other
outside doors are locked. Students arriving before 7:45 must enter through the cafeteria
educare entrance. ALL visitors and volunteers must enter through the front door and may
be asked for ID before being buzzed in. Upon entering the school, all visitors are
required to scan a government-issued picture ID to receive a visitor badge if the person is
going anywhere beyond the office. After a visitor’s ID has been initially scanned, he/she
can check in at the office computer on all subsequent visits.

SCHOOL CLOSINGS
Sometimes school is delayed or closed due to snow or inclement weather. If this should
occur, it will be announced on all local radio and TV stations by 6:00 AM. If the road
conditions are really bad, school will probably be canceled for the day. However, there is
a possibility that school may open on a delayed schedule. This means school would start
an hour or two hours later. If school starts at a later time the bus schedules will be
adjusted accordingly. The bus may run on a "snow route" which means that they will
only run on streets that are clear and not dangerous. This will also be announced over the
broadcast media and sent through the system text system.
Please listen for
announcements about "Johnson City Schools.”
Please do not call the school for this information. We learn of the closing or delayed
schedule from the news reports and often you may hear it before we do. A school

messenger system is available to receive this information through a phone call, text, or
email.
If, during the day, the weather should turn bad and school has to be dismissed early,
announcements will be made over the radio and TV stations. Parents should make plans
and be sure their child is familiar with the plan. Normally the buses will run, but
depending on the severity of the weather, may be unable to run on the regular route.

CURRICULUM
The curriculum of Cherokee Elementary School is one that seeks to provide the
experiences a child needs to live in today's society. We believe that each child is an
individual and should be given the opportunity to achieve his or her potential.
Most of the teaching time is devoted to the teaching of reading, language, and math. In
grades three and four, there is some subject departmentalization.
In addition to the academic curriculum, the following support services are available:
 Weekly P.E., music, art, and library classes for every grade.
 Counselor who teachers classes and assists students individually.
 Therapeutic counseling services by Frontier Health personnel.
 Resource teacher, speech teacher, and diagnostician to assist with special
education needs.
 ESL services
 Computer lab
 Cherokee Challenge – after-school tutoring and remediation

DISCIPLINE
Our school is a place of academic and social growth. In certain respects, we are one large
family working together for the good of all students. We will recognize the students who
show examples of appropriate behavior. Those students who do not conform to our
school rules will have certain privileges removed from their daily program.
Questions concerning extreme discipline problems may be answered in the Student Code
of Conduct adopted by the Johnson City Board of Education. Each student will receive a
copy at the beginning of school. Parents and students should become familiar with the
code.
Riding the bus is a privilege and it is expected that all Cherokee students adhere to the
rules of Johnson City Transit. Violations of bus rules will result in suspensions from bus
service and can lead to a one year expulsion from bus privileges.

EDUCARE
Before and after school day care (Educare) is available to all students. Educare is open
from 7:00 – 7:45 AM and from 3:15 – 6:00 PM each day. It is open on a limited schedule
during Christmas, before and after national holidays, and other days when school is
closed. A full-time summer program is also available. Information about the services
may be obtained through the school office.

HEALTH
INJURIES Parents are called immediately if their child sustains a head injury.
Appropriate action will be taken if a serious accident occurs. It is important that
emergency phone numbers be current on the emergency card. An accident report
will be filled out and kept in the office.
SICKNESS Our school health nurse, Linda Eades, is scheduled to be in the health clinic
on Tuesdays. The clinic is open for the duration of the school day every day. Parents will
be called if your child is too sick to remain at school. Reasons for calling may include
fever of 100 degrees or higher, vomiting, head lice, or any time that a child is not well
enough to complete school activities. Students should be well and fever-free for 24
hours before returning to school.
MEDICINE There must be a completed medical form on file in the office for any
medicine that is given to students. Staff members are not allowed to dispense ANY
medicine (including OTC medication such as cough drops, eye drops, etc.) without a
signed parent form. All medicine must be sent in the original container and forms for
prescription meds must be filled out by a doctor. No students should have medication of
any form with them in the classroom.

DRESS CODE
We expect Cherokee students to dress modestly and appropriately for their age. If the
principal, counselor, or a teacher judges that a student’s attire is offensive or immodest,
the student will be provided other clothes or parents will be expected to bring a change of
clothing. Guidelines to follow include:
 Appropriate length of skirts and shorts (at least one inch below fingertip length)
 No short tops that expose the stomach
 Straps on tops should be at least two inches in width
 No suggestive or offensive writing or logos on T-shirts/sweatshirts
 No hats, bandanas, or other head coverings
 Lipstick and other forms of makeup are not appropriate at the elementary level.
 Hair should be a natural color.

FOOD GUIDELINES
All schools that house K-8 students must abide by Tennessee state nutrition and wellness
requirements. These guidelines have been formed to combat the growing rate of
childhood obesity and to promote a healthy group of active students.
BREAKFAST – A hot breakfast is available every morning from 7:45-8:10 in the
cafeteria. The price is $1.25 full price with free and reduced price available for those
students on fee waiver.
LUNCH – We serve a hot lunch for $2.35 that meets National School Lunch program
guidelines. Menus are sent home with students and available online. Applications are
available to apply for free or reduced pricing. Payment for lunches may be made each
day or paid in advance through the cafeteria. Make checks payable to Cherokee
Cafeteria. If a student chooses to bring lunch, we ask that it be nutritious and not full of
empty calories. No carbonated beverages or glass bottles are allowed in the cafeteria.
Parents are welcome to join their child for lunch, but we do not allow restaurant food in
the cafeteria. Parents bringing outside food may eat with their own child at the
hallway table or outside picnic table.
SNACKS – Some teachers may allow their students to have a daily snack, but the snack
must meet the new nutritional guidelines. Below is a list of acceptable snacks:
Beverages – Water, non-carbonated calorie-free flavored water, low-calorie sports drinks
(8 oz. or less), 1% or skim milk, juices that are 100% juice
Foods – fresh fruit, veggies, cube or string cheese, pretzels, low-fat popcorn, graham
crackers, animal crackers, low-fat pudding and yogurt, low-fat breakfast or granola bars,
Nabisco 100 calorie pack, baked chips, nuts, sunflower seeds
PARTIES - The teacher will designate two holiday parties per year. Individual birthdays
are not celebrated, but parents can bring a class snack on the designated day with prior
permission from teacher. We strongly discourage home-made snacks because it is hard to
determine the nutritional content especially in regards to food allergies.
CAFETERIA BEHAVIOR – We face the difficult task of feeding 400 students in two
hours. Our assistants do a great job of monitoring behavior, helping students through the
line, and monitoring the flow of traffic. We all want lunchtime to be calm and enjoyable.
Please discuss with your child the importance of good manners and appropriate eating
habits. Students who keep others from enjoying their lunch or show disrespect to any
staff members will have consequences such as silent lunch or lunch in isolation. We
welcome any parents who would like to volunteer in the cafeteria.

GRADING PROCEDURES
REPORT CARDS
Report cards are distributed at the end of each nine weeks grading period. The report
cards will be distributed on Wednesday following the last day of the nine weeks. Grades
K-2 have a checklist with a rating scale. Grades three and four are graded using A, B, C,
D, or F. The cards are to be signed by the parent and returned to the classroom teacher.
The citywide grading scale adopted by the Board of Education is as follows:
A = 94 and above
B = 86 through 93
C = 75 through 85
D = 70 through 74
F = 50 through 69

Excellent
Above Average
Average
Below Average
Failing

MIDTERM PROGRESS REPORT
Halfway through the nine week grading period, a midterm report will be sent home. The
report alerts parents to problems that need correcting such as unfinished assignments,
schoolwork to be made up, behavior issues, etc. The midterm should be signed and
returned.
WEDNESDAY PACKETS
All school-wide correspondence and notices will be sent home on Wednesdays and many
teachers will also send graded work home on that day. Please check your child’s
backpack on Wednesday so you can keep up with school events.

COMMUNICATION
We value your input as a Cherokee parent. If you need to set up a meeting with your
child’s teacher or the principal, please call the office to schedule it. Calls to teachers will
only be put through to the room during planning time in order to minimize classroom
disruption. All teachers will schedule conferences at the end of the first nine weeks and
are available for more if necessary.
The Johnson City Schools website is also a great way to find out information about our
school. Go to www.jcschools.org and you can then link directly to the Cherokee web
site. If your child is a returning Cherokee student, it is your responsibility to update your
personal information through InfoSnap. Please also contact the school office if you have
a change in address or phone numbers.

P.T.A.
We are very fortunate to have an active PTA that provides many things for our students
through their fundraising efforts. PTA meetings are held on the second Tuesday of each
month at 7:00 PM. The PTA also sponsors two major fundraisers each year. There is
always a need for PTA volunteers in several areas. If you are interested, please fill out a
volunteer form and we will find a place for you.
Officers for 2016-2017 are:
President – Laura McKinney
Vice-President – Jill Lewis
Secretary – Martha Brown
Treasurer – Rachael Hager-Hazell

TEXTBOOKS AND MATERIALS
Textbooks and library books are provided for the use of students. In return, students are
expected to care for those books and to pay for all lost and damaged books.
A charge is made annually for the purchase of materials not otherwise furnished to the
child. The suggested fee this year is $20.00 and checks can be made out to Cherokee
Elementary School. A standard supply list for each grade is on the Johnson City schools
website. Teachers will post wish lists for other items that they would like to have
donated to their classroom.


TRANSFER AND TUITION

First priority for enrollment at Cherokee goes to students who live with their parents/legal
guardians in the Cherokee school zone. Students who live outside our zone but still in
Johnson City are considered transfer students, and those who live outside of Johnson City
are considered tuition. Continued enrollment for transfer and tuition students is
considered on a year-to-year basis and can be denied because of high in-zone enrollment,
excessive absences, or excessive tardies. All students who are transfer or tuition must
provide their own transportation and can not use Johnson City transit. Falsification of
address can also result in immediate dismissal if not living in the Cherokee zone.



INFO TO KNOW ABOUT OUR SCHOOL

Office Number – 434-5281
Educare – 434-5296
Cafeteria – 434-5288
Fax – 434-5591
Johnson City Transit (bus information) – 929-7119
Washington County Health Department – 975-2200
Office Staff
Principal – Mary Nell McIntyre
Secretary – Teresa Stout
Bookkeeper – Lynne Wilson
Family School Coordinator – Vicki Kimball
Kindergarten
Kristin Trivett
Debbie Weaver
Anna Adams
Kelly Bowman
First Grade
Andrea Baker
Tracy Good
Nicole Wallace
Deborah Hammonds
Second Grade
Hannah Jones
Susan Rogers
Katherine Duncan
Sharon Wiggins
Third Grade
Jennifer Sherman
Lane Owen
Jenny Reed
Buffy Bales
Fourth Grade
Alise Wilson
Mandy Peterson
Dianne Cantrell

Special Areas
Brittani McInturff- Music
Yvonne Holifield - PE
Suzanne Rodgers- Media Specialist
Penny Miller- Counselor
Beth Smith- Art
Amanda Deaton - Resource
Angie Johnson – ESL
Cara Waddell - ESL
Dusty Watts – Reading and Math
Intervention
Danielle Garland – Speech
Melanie Spoon and Melonie Kellner
Frontier Health therapists

